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Dear All,
 

Sub:    Adherence to guidelines and circulars issued regarding the                           
 process and procedures related to Financial Limits, Eligibility,                           and Expenditure –
Reg.

 

Ref:     1.  Registrar Office email dated 04/07/2023
            2.  Registrar’s Circular No.784/C1/2023 dated 20/06/2023.
            3.  Office of CoE Circular dated 02/08/2019
            4.  Office Circular dated 31/12/2015
            5.  Office Circular No.1783:C:2014 dated 01/09/2014

***
The above circulars were issued regarding various aspects of approvals, sanctions for purchases

and payments and the process and procedures to be adopted thereon.
 

In this regard, the Deans, Directors, and HODs are required to pay serious attention on the contents
of the circulars listed in the reference cited above. 
 

·         The procedures mentioned therein should be scrupulously followed.
 

·  Whenever any approval or sanction is sought (for Purchases/Travel/Honorarium for external
Experts etc.), and if the quantum of such approval is within Rs.20,000/- the same be submitted
for approval by the Registrar.
 

·       Where the quantum is beyond Rs. 20,000/- the request note should be submitted to the Vice-
Chancellor through the Registrar.  This would mean, the papers are to be initially submitted to the
Registrar, who in turn would add up his comments for favour of the Vice-Chancellor, and the
same need to be approved/sanctioned by the undersigned and only after this, the finance
department shall process the paper for effecting payment.
 

·        Any Air Travel by Faculty Members, External Experts, and Examiners necessarily requires
prior approval by the Vice-Chancellor.   Without prior approval, the TA/DA bills will not be
processed for payment.
 

·                 When the request is beyond the limits mentioned in the relevant circular, the note to be
submitted to the Vice-Chancellor through the Registrar.
 

·    All previous practices and processes shall stand modified by these circulars.
 

·         The Finance Officer is also sensitized to adhere to these circulars without any compromise.

 ·        Strict  adherence  in  the  letter  and  spirit  of  all  the above  circulars             IS A MUST. 
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Regards,

Office of the Vice Chancellor
B.S. Abdur Rahman Crescent Institute of Science & Technology
Vandalur
Chennai - 600 048
Intercom No. : 102

IQAC - Director <director.iqac@crescent.education> Fri, Dec 8, 2023 at 2:59 PM
To: IQAC OFFICE <iqac.office@crescent.education>

[Quoted text hidden]
--
Kind regards

Prof. (Dr) A. Abudhahir, B.E., M.E.E., Ph.D.,
Director - Internal Quality Assurance Cell (IQAC)                 
B.S. Abdur Rahman Crescent Institute of Science and Technology
Vandalur, Chennai - 600 048.
Mobile: 7397788037 (Office), 7338885678 (Personal)
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